
   
Copy Order Form 

 
National Library staff can make photocopies, microfilm printouts, digital images and prints of 
items in the collection depending on the size, format and condition of the material.  
 
How to place your order 

• Complete the Order Form and sign the copyright declaration. Please write clearly and 
give full NLI reference details, date and page numbers (where relevant) to ensure 
successful completion of your order. 

• If possible insert slips with clear instructions at the relevant points in the folders or 
volumes. 

• Either submit your completed form to the Library in person or post the form to Copying 
Services, National Library of Ireland, Kildare St., Dublin 2. 

• You will be invoiced for the cost of the copies. Payment can be made by cheque, 
Mastercard, Visa and Laser. Please quote your order number when making a payment. 

• Orders will be processed on receipt of payment.  
 
Reproduction and Publishing of National Library material 
If you wish to reproduce this image/these images in a publication or other commercial activity 
please tick this box so that we may contact you about obtaining reproduction rights.   
   

Copyright Declaration 
 

Copyright and Related Rights Act, 2000 
 
 
Copying by librarians and archivists of certain materials which have not been lawfully 
made available to the public 
 
To: 
 The Librarian of the National Library of Ireland 
 
1. Please supply me with a copy of 
 
 
 
             
required by me for the purpose of research or private study. 
 
2. I declare that –  

(a) I have not previously been supplied with a copy of the same material by you or any 
other librarian or archivist, and 
(b) I will not use the copy except for private research or study, and will not supply a copy 
of it to any other person, and 
(c) To the best of my knowledge the work had not previously been made available for the 
public before the document was deposited in your library and the copyright owner has not 
prohibited copying of the work. 

 
3. I understand that if the declaration is false in any material particular the copy supplied to me by 
you will be an infringing copy and that I shall be liable for infringement of copyright as if I had 
made the copy myself. 
 
Signature  
Date  
 



   
 

Order Form 
 
Call number Author/Title/Description/Date 

(dd/mm/yyyy in the case of 
newspapers) 
 

Pages to be 
copied 
 

Type of copy* 

    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
 
*Please indicate the type of copy required:  
Photocopy (C) 
Microfilm printout (P) 
Digital Image (D) 
Prints – specify size and type of paper 
Visit www.nli.ie for a list of print sizes, paper types, and prices 
 
Name:  
Address:  
  
Tel:  
Email:  
 
Do you wish to have your completed order posted? Please tick below  
(postage within Ireland €3, postage outside Ireland €6) 
Yes □  No □ 
 
Completed orders may be collected during office hours: 
Monday – Friday  
9.30am – 12.30pm  
2.00pm – 5.00pm 
 

http://www.nli.ie/

