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The National Library of Ireland is an Equal Opportunities Employer

Application Form 
Post Applied for:  Conservation Intern
	Section 1:  Personal Details


	Full Name 
	

	Address
	

	Home Number
	

	Mobile Number
	

	Email Address
	

	PPS Number
	

	Are you eligible to live and work in Ireland?
	


	Section 2:  Education & Training


	

	Second Level Education

	School Attended
	Subjects in Final Examination and Results
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	THIRD LEVEL Education  Degree(s); Diploma(s); Certificate(s)

	University / College
	Award
	Date of Award

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Other Training Completed

	Date
	Course
	Provider

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	SECTION 3:  WORK EXPERIENCE CONTINUED

	Only note the three most important or relevant jobs and or work experience.


	Employer 
	

	Period
	

	Role
	

	Outline Duties 
	

	Outline Learning Outcomes 
	


	Employer 
	

	Period
	

	Role
	

	Outline Duties 
	

	Outline Learning Outcomes 
	


	Employer 
	

	Period
	

	Role
	

	Outline Duties 
	

	Outline Learning Outcomes 
	


	Section 4:  Skills & Competencies


Briefly outline the following:
	Your theoretical understanding and conservation treatment experience (bound, unbound paper and/or parchment objects)

	


	Your experience in surveying/dealing with large collections:



	


	Your experience of working independently and part of a team 


	


Please give specific details of your IT skills especially in a library environment and outline  any relevant experience 

	Package
	Proficiency
	Relevant Experience

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Briefly outline why you are interested in this position.
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No


	Section 5:  Referees


Names and addresses of two referees (preferably from two PREVIOUS EMPLOYERS including your current/most recent post) NOTE: Referees will not be contacted without prior approval from the applicant

	1.
	2.




	Section 6:  Declaration


Data Protection Acts 1988 & 2003

When your application form is received, we create a computer record in your name, which contains much of the personal information you have supplied.  This personal record is used solely in processing your candidature.  Such information held on computer is subject to the rights and obligations set out in the Data Protection Acts, 1988 & 2003.  You are entitled under these acts to obtain, at any time, copy of information about you, which is kept on computer.  Certain items of information, not specific to any individual, are extracted from computer records for general statistical purposes.
Name: ________________________
 

Date: ___________________
Applicants may be disqualified from consideration for employment if they provide false or misleading information as part of their application. Thank you for applying for this position with The National Library of Ireland. Completed application forms can be emailed to hr@nli.ie or posted to Bernie McCann, Human Resources Unit, National Library of Ireland, 4 Kildare St, Dublin 2.

Canvassing will disqualify
	Instructions for Completion


Section 1
Personal Details   
Complete all contact details in this section fully.

Section 2
Education & Training

Education and Training Record - the information you provide in this section will be evaluated at shortlisting and will provide a basis for the Interview Board to ask questions on your technical and professional competence.

Include all professional, educational and training qualifications you have achieved. You must specify the NFQ Level of your qualification(s). If you are unsure of the NFQ level of your qualifications, please check www.nfq.ie  

Section 3 
Work Experience – Starting with your most recent employment, work backwards, and outline your work experience.  Ensure you provide evidence that you have the relevant skills, knowledge and work experience required. Remember, it’s the quality rather than the duration of your experience that’s important.
If invited for interview, the Interview Board will be concerned with how you have applied your technical and professional skills and experience. They will explore how you apply current principles and methodologies, how you maintain your knowledge base and how you know where to acquire additional technical information.

Section 4
Skills & Competencies

This section is provided for you to outline why you consider yourself suitable for the position.  It is an opportunity for you to outline why you believe you should get the job, and highlight any additional relevant information or extra-curricular activities you haven’t already mentioned.

Remember your ability to communicate clearly and concisely in writing is also being assessed.  

Section 5
Referees

Give the names and addresses of two people who are not relatives who 







are well acquainted with your professional background.

Section 6
Declaration

Read the declaration carefully and sign.
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